PLEASE USE YOUR COMPANY LETTER HEAD.
DATE
: 

TO

: 
ATTN
: 
DEAR MADAMS,
RE : VESSEL / VOYAGE  


: 
    ETD HKG


:
MASTER B/L NO.    


:
PORT OF DESTINATION
: 
CONTAINER NO.     

:
WITH REFERENCE TO THE ABOVE MENTIONED SHIPMENT, PLS KINDLY INSTRUCT YOUR OFFICE AT DESTINATION TO RELEASE CARGOES TO CONSIGNEE WITHOUT PRESENTATION OF BILL OF LADING FIRST.
THANK YOU FOR YOUR KIND ATTENTION AND CO-OPERATION ON THIS MATTER.

YOURS FAITHFULLY,
( STAMP & SIGNATURE )
( COMPANY NAME & TITLE )
